
Setting my dr iver  to default to black and white 
 

1) Go to the star t key on the bottom Left of your  screen.  Select “ Pr inters and 
Faxes”  – if “ Pr inters and faxes”  does not appear open control panel and look 
for  “ Pr inters and Faxes”  –you might have to switch to “ classic view”  to be 
able to see the “ Pr inters and Faxes”  icon.  

2) When this opens you will see on the r ight pane all the pr inters currently 
available to you.  RIGHT click on the Savin pr inter  and select “ pr inting 
preferences” . 

3) This is what it will look like for  an RPCS dr iver  on a Savin C2525: 

    
4) Notice the bar  on the top of the “ page”  icon is in color .  For  some reason or  

another  we cannot change the default setting on the “ No Setting”  icon to 
always default to black and white.  But we are going to use it to create 
another  icon as a black and white default icon.  Here’s how.  DOUBLE 
CLICK on the “ No Setting”  icon and you should see something like this: 



  



5) Now – in the top Left of this box, click on “ Setup”  to get this: 

  
6) We are now going to change the “ Custom Setting Name”  from “ No Setting”  

to “ Default Pr inting”  like so: 



  
7) Now change the “ Color /Black and White”  drop down box from “ Color”  to 

“ Black and White” : 



  
8) Click on “ Save As…”  (notice this one does not give an option to Save only 

Save as!) You should see a confirmation dialogue box – go ahead and click on 
OK:       

   
  
9) You should now see that the “ Default Pr inting”  icon is now added to the very 

r ight most side of all the options.  We find this “ position”  is inconvenient 
since when you first go to “ pr inting preferences”  this icon is off the initial 
page.  Therefore we want to move it all the way to the left since this will be 
the default single page pr int option. 



  
10) Click on the button that has a purplish pinkish double arrow pointing to 2 

pages (seen directly above “ Paper saving 1”  in the above screen shot): 



See the button “ Move to Left”  directly below the “ Watermark (copy)”  icon?  
Click on 
it.  
  



11)  Your  screen should now look like this: 

  
12)  Keep clicking on “ Move to Left”  until the icon is next to the “ No Setting”  

icon (I t won’ t go past this icon): 



Click on close when your  screen looks like 
this!  
  



13) You should now see this: 

Notice the color  bar  on the “ Default Pr inting”  icon is now Black and White?!  
We want the rest of them to look the same so here we go.   

  



14) Now double click on the “ Duplex”  icon: 

 Click on the “ Setup”  tab in the top r ight.  
 



15) Go down to the bottom left and select black and white in the color  options: 

 
 



16) I t should look like this: 

 
 

17) Now click “ Save” .  
 

18) Repeat steps 14 through 17 for  each subsequent icons to set them all (except 
“ no setting” ) to Black and white.  This will permanently set the defaults to 
black and white. 

 



19) One last step.  Be sure to “ highlight”  Default Pr inting and then click apply: 

To maintain this as the default when pr inting from applications.  Click on 
“ OK” . 

 
20) Congrats your  done! 

  
  


