Setting my driver to default to black and white

1) Gotothestart key on the bottom L eft of your screen. Select “Printersand
Faxes’ —if “Printersand faxes’ doesnot appear open control panel and look
for “Printersand Faxes’” —you might have to switch to “classic view” to be
ableto seethe*” Printersand Faxes’ icon.

2) When thisopensyou will see on theright paneall the printerscurrently
availabletoyou. RIGHT click on the Savin printer and select “printing
preferences’.

3) Thisiswhat it will look likefor an RPCSdriver on a Savin C2525:
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4) Noticethebar on thetop of the“page’ iconisin color. For some reason or
another we cannot change the default setting on the “No Setting” icon to
always default to black and white. But we are going to useit to create
another icon asa black and white default icon. Here'show. DOUBLE
CLICK on the“No Setting” icon and you should see something like this:
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5) Now —in thetop Left of thisbox, click on “ Setup” to get this:
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6) Wearenow going to change the” Custom Setting Name” from “ No Setting”

to “ Default Printing” like so:
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7) Now changethe* Color/Black and White” drop down box from “Color” to

“Black and White’:
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8) Click on “Save As...” (noticethisone doesnot give an option to Save only
Save asl) You should see a confirmation dialogue box —go ahead and click on
OK:
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9) You should now seethat the® Default Printing” icon isnow added to the very
right most side of all the options. Wefind this“position” isinconvenient
sincewhen you first goto “printing preferences’ thisicon is off theinitial
page. Thereforewewant to moveit all theway to theleft since thiswill be
the default single page print option.
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10) Click on the button that has a purplish pinkish double arrow pointing to 2
pages (seen directly above “ Paper saving 1” in the above screen shot):



Seethebutton “Moveto Left” directly below the*Watermark (copy)” icon?
Click on
it.



11) Your screen should now look like this:

12) Keep clickingon “Moveto Left” until theicon isnext to the “No Setting”

icon (It won’t go past thisicon):



Click on close when your screen lookslike
this!



13) You should now seethis:

Noticethe color bar on the “ Default Printing” icon isnow Black and White?!
Wewant therest of them to look the same so here we go.



14) Now double click on the* Duplex” icon:

Click on the“ Setup” tab in thetop right.



15) Go down to the bottom left and select black and whitein the color options:



16) It should look likethis:

17) Now click “ Save’.

18) Repeat steps 14 through 17 for each subsequent iconsto set them all (except
“no setting”) to Black and white. Thiswill permanently set the defaultsto
black and white.



19) Onelast step. Besureto “highlight” Default Printing and then click apply:

To maintain thisasthe default when printing from applications. Click on
“OK™".

20) Congratsyour done!



